

Part 1. Fill in the blanks with the correct words and phrases from the bank. (3 points)
compensation   -  duty of care   -     actual cause  -     breach of duty   -  harm    -     prudence

1- The paramedic was careful not to cause any______________
2- Sue hopes to receive___________________for lost work time.
3- Mr. Bay considers customers safety and meets the store's_____________
4- Ms. Lang acts with______________ careful to avoid risk or injury.
5- The______________________of her injury was a fall.
6- A_________________________resulted when the company did not meet its contracted obligation.

Part 2. Match the words (1-4) with the definitions (A-D). (2 points)
1-____injunctive relief
2-____allegation
3-____excessive noise
4-____settlement

A)  a formal accusation against someone
B)  the resolution of a dispute or lawsuit
C)  a court order that prohibits a person from doing something
D)  loudness that is beyond an accepted volume and bothersome


Part 3. Read the sentence pairs. Choose where the words best fit in the blanks.(2 points)

1-damage / good faith
   The promise was made and kept in _________________
   Since there was a lot of ____________________the repairs were costly.
2- absolute liability / legal responsibility
   The owners bear a_____________________to keep the workplace safe.
   The plaintiff proved___________________because the company knew about the defects.
3- strict liability / precaution
   The workers use helmets as a_________________against injuries.
   Though the owners didn’t intend for the accident to happen, they were found to have_____________
4-professional conduct / fraudulent acts
   The clients were pleased with Mr. Potter's____________ 		
   The lawyer was accused of_____________for misleading the court.
5-diligence / impartiality
   The judge must maintain__________and fairness.
   The lawyer fights tor his client with______and never gives up


Part 4. Write a word that is similar in meaning to the underlined part.(2 points)

1-	Return the toy if it is not working properly.
__e__ __ ct__ __ e

2-	Stores that sell products to consumers must protect customers.
R __ t __ __l e__ __

3-	Laws that protect customers are very important
__on__ __m__r                     p__ __t__ct__ __n     laws
 4- The broken glass was causing risk or harm
__a__ __ __rou__

5- The standard by which products are judged not to cause
harm is important to consumers and salespeople alike.
S__f__ ___ __

Part 5. Match the words (1-6) with the definitions (A-F). (3 points)11 den
1____agreement of sale
2____implied contract
3____loan agreement
4____contract of employment
5____bilateral contract
6____unilateral contract

A-) a legally binding agreement between employers and employees
B-) a document that details the terms and conditions of a purchase 
C-) an agreement for one party to pay for another party’s work
D-) a contract with terms that have not been explicitly stated or written
E-) a contract between a lender and a borrower
F-) a contract in which both parties exchange promises to perform certain things

Part 6. Choose the correct word pair to fill the blanks.(3 points) 15 den
1-)Ms. Gillis advised her client not to______the right to______	
A reveal - prevention
B waive - attorney-client privilege
C consent - malpractice
2-)______of information leaks is vital, as______of the client depends on it.
A Communication - disclosure
B Malpractice - privileged status
C Prevention - effective representation
3-)The judge cannot order______of information that is protected by______.
A disclosure - privileged status
B communication - malpractice
C prevention - effective representation
Choose the correct word pair to fill the blanks.
4-)The firm specializes in_____,with a focus on cases of_____.
A bad faith - commitment
B contract litigation - breach of fiduciary duty
C fraud - arbitration
5-)Maxwell chose to_____of the contract, which was an act of_____.
A recover - commitment
B collect - resolution
C back out - bad faith
6-)Wanda failed to meet her_____, so the other party was able to_____damages.
A commitment - collect
B contract litigation - recover
C resolution - back out

Part 1. Fill in the blanks with the correct words and phrases from the bank. (2 points)

 comply – period – penalty – hard  copy

1-Please keep these records for a________________of five years.
2-Employees may receive a________________such as a fine.
3-Everyone in the company should________________with the rules.
4-You can store data electronically, or as a________________
	
Part 2. Write a word that is similar in meaning to the underlined part.(2 points)

1-There are several choices regarding how to pay.
o_ _ _ _ _s
2-The money will be returned to you. 
_ _ _u_ _ _d
3-This firms rates are a lot higher than the other's,
c_ _ _ _ _ _ _ _ _l_
4-Pay the money before you receive the services.
_p       f_ _ _ _

Part 3. Match the words (1-4) with the definitions (A-D). (2 points)

1____maximize 	    2____procrastinate 	3____prioritize    	      4____pick out

A) to not do something that needs to be done
B) to make the best use of something
C) to decide what is most important
D) to choose something


Part 4. Read the sentence and underline the correct word. (2 points)

1-DNA is a kind of (biological / physical) evidence.
2-The man left (fingerprints / tire marks) when he touched the window.
3-Evidence must be (contaminated / preserved) or else it will not last until the trial.
4-The police need more (trace / class) evidence to convict the suspect.




Part 5. Circle the sentence that uses the underlined parts correctly. (2 points)

1- ___A) Staff should read the boss's individual planner daily.
     ___B) Staff should look at the firm calendar regularly.

2- ___A) Freda uses a wall calendar so that she can easily see her appointments.
     ___B) Peter wrote the appointment on his computer-based calendar with a red pen.

3- ___A) I can relax today. I have five upcoming deadlines.
     ___B) Every boss should track the movements of Ns or her staff.

4- ___A) Ms. Dailey has an appointment with her doctor.
     ___B) Susan keeps her software in her briefcase at all times.


Time Management Tips for Attorneys
A former US president said that all a lawyer has to sell is his time and advice. Therefore, it stands to reason that a successful lawyer will not have a lot of time on his hands. But for lawyers, time is money, so
managing it well is crucial. Here are some tips on how to maximize your working time.
Plan daily. At the beginning of each day pick out which tasks are urgent and must be accomplished. Even simple filing jobs become urgent if the deadline is that day. If you find you are trapped doing
simple yet urgent jobs, reduce your workload by delegating it to members of your staff.
Get organized Keep a to-do list on your desk and work through it. Be realistic though Prioritize and choose five or six jobs that you can reasonably complete in a day. Don’t procrastinate. It's always tempting to put off the unpleasant tasks and get going on the easier ones. But at the end of the day, you'll find that you have made no progress on your important work. Start with the most difficult work. That way, your work will get easier throughout the day.

Part 6. Read the extract and mark the following statements as true (T) or false (F). (3 points)

1____Delegating is a good way to lighten your workload.
2____Simple tasks are less urgent than more complex tasks.
3____Do easy jobs first and the harder, more unpleasant jobs later.
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